      PROCEDURE FOR OBTAINING INFORMATION :
 
(1)      An application in writing may be made in English, Hindi or any Official language of the area either to the CPIO or the APIO specifying the particulars of information sought for.  The application should contain the full postal address of the applicant.
 
(2)      A request for obtaining Information under sub-section (1) of section 6 of the Right to Information Act 2005 shall be accompanied by an application fee of Rupees ten by way of cash against proper receipt or by demand draft or bankers cheque/Indian Postal order payable to India Trade Promotion Organisation.
 
(3)      For providing the Information under sub-section (1) of section 7 of the above Act the applicant shall be charged by way of cash against proper receipt or by demand draft or bankers cheque /Indian Postal order to India Trade Promotion Organisation at the following rates :-
 
(a)      Rupees two for each page (in A-4 or A-3 size paper) created or copied.
(b)      Actual charge or cost price of a copy in larger size paper.
(c)      Actual cost or price for samples or models and
(d)      For Inspection of records, no fee for the first hour, and a fee of rupees five for each fifteen minutes (or fraction thereof) thereafter.
 
(4)      For providing the information under sub-section (5) of section 7 of Right to Information Act 2005 shall be charged by way of cash against proper receipt or by demand draft or bankers cheque/Indian postal order payable to India Trade Promotion Organisation at the following rates :-
 
(a)      For information provided in diskette or floppy rupees fifty per diskette or floppy and
 
(b)      For information provided in printed form at the price fixed for such publication or rupees two per page of photocopy for extracts from the publication.
 
(5)      For people below the poverty line no fees is payable, but the applicant has to attach along with his application a certificate to the said effect from the village officer or any other competent authority as the case may be.   
--------------------------------------------------------------------------------------
		







Form ‘A’
Form of application for seeking information

       I.D. No._________________.
(For official use)
To
The Public Information Officer,
India Trade Promotion Organisation
Pragati Maidan, New Delhi-110001

1. Name of the Applicant : _______________________________________________

2. Permanent Address:      _______________________________________________

3. Postal Address:             _______________________________________________

4. Information sought* ___________________________________________________: 
*Brief title of the information sought not to exceed one line.
Particulars of Information required:
[Details should include specific points for each information sought]

………………………………………………………………………………………..

……………………………………………………………………………………….

……………………………………………………………………………………….

…………………………………………………………………………………………….

Concerned Department:…………………………………………………………………

4. I state that the information sought does not fall within the restrictions contained in
Section 8 and 9 of the Act and to the best of my knowledge it pertains to your office.

5. This to certify that I, ___________________ Son/Daughter/Wife of______________
___________________ , am a citizen of India.

6. A fee of Rs.___ has been deposited vide Receipt No._______ dated ________.
(enclosed)      


					     Signature of Applicant:______________
E-mail address, if any: ______________
Place:						        Tel. No.(Office) _________________
Date:							(Residence)_________________

INDIA  TRADE PROMOTION ORGANISATION
Right to Information Cell


Please accept Rs._________________(Rupees___________________________________ only) from the following Applicant/Company towards Application Fee and photocopying charges for the information sought under RTI Act.  Necessary receipt may please be issued.

	S.No.
	Name of the Applicant/Company
	Cash/DD/Bankers Cheque/Postal Order
	Head of Account
Code 110013
Miscellaneous income
Sub-Head “Fee-Right to Information”.

	















	
	
	





	PIO
Date:
 


