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Office Order No. Admin/ §62-12020

The Board of Directors in its 214" Board meeting held on 22.09.2020 has approved the

to Encashment of Earned Leave:

Existing ITPO’s Leave Rule, Point No.9(a)

Amended Point

No.9(a)

ITPO’s Leave Rule,

“Except on retirement and death while in
service the earned leave at the credit of an
employee other than a temporary employee,
a daily wage/contract employee, trainee or an
apprentice, will be allowed encashment of
E L. at his/her credit once in a calendar year
subject to a maximum of 60 days with the
proviso that 30 days, E.L. should be on credit
at all times. Further, an employee within one

year of his/her superannuation will be allowed’

encashment of E.L. at his/her credit twice in a
calendar year subject to the proviso that 30

| days’ E.L. should be on credit at all times.

The employees will be entitled to receive pay
plus dearness allowance last drawn for the
period of leave encashed.”

less, with the proviso that the balance of at

“Except on retirement and death while in
service, a regular employee (other than a
temporary employee, a daily wage/contract
employee, trainee or an apprentice) will be
allowed encashment of EL at his/her credit
once in a calendar year provided that the
quantum of leave to be encashed is not
more than 50% of the Earned Leave at
credit or 20 days earned leave whichever is

least 30 days Earned Leave should remain
at his/her credit after allowing encashment of
Earned Leave.

2.

encashment of leave will remain suspen
this period will be paid. All cases sanctio
embargo and in the future will be dealt with

3.
condition in terms of net surplus/loss and debt
period, an employee wil
approved amendment within twelve months pre

Further. the Board directed that the above amendment in encashment of Earned Leave
under Rule 9.(@) of ITPO Leave Rules (while in service) will be notified but in-service

ded till March 31, 2021. No arrears on this account for
ned but not disbursed will also be covered by this
as per the provisions of the revised policy as above.

A review in this regard will be done at the appropriate time considering the financial
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