
r.No.FITPO(9VFI4017
Ipdia Trade Promotion Organisafion

(Admi,nistration Divieion, E-I Sqction)

Pragati Maidan, New Delhi
sth February,2018

CirculatNo.-Admn/ O8 /2018

Voluntary Retirement Scheme 2018 (VRS 201S) has been approved by
the Board of Directors in 202nd Meeting held on 05/01/2&9. A copy of the
same is enclosed for infotmation oj all regular employees of ITFO.

Officials interested in seeking volur*ary retkernent unds the Scheme
may forward their application ttrough their respective HoDs to GM(Admn.)
as per format at Annexure-'A' olthe Scheme for consideration.

The Voluntary Retirement Sctreme 2018 shatrl remain oPen till

91,.12.2018. CMD, ITPO will have the discretion to extend or certail ttre period

of Scheme, as deemed necessary. 
.I
l t K . /

#
(Vikffi Malho'tra)

General Manager (Admn)

To:-
All Regular EmPloYees of ITPO.

Coov for information to:

1. [5 to CMD
2. PA to ED
3. All HoDs:

rcM0D)/ GM(VM)/ GM0cs)/ FA&CAO(DMS)/ GM(AI(\ryl
cs(sRs) / G MI{PD) / GM(DKD / GM(HM)

4. Regional Offices, Chennai/Kolkata/Mumbai
5. Computer Divisio:r - To upload on ITI'O Website.

6. Notice Boards.
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1,  DEFINITIONS:

(i) schelme: lrPo Votuntary Retirement scheme (vRs) z01g
(ii) Employee.' means a person emptoyed on permanent/regutar basis.
(iii) Service: means a period of permanent ar regutar emptoyment in the

organization, as per rutes.
(iv) Year: means a financiat year commencing on 1tr April

subsequen, :J.', March.
(v) Salary: means Basic pay ptus appropriat e % age of DA

retieving under VRS.
(vi) Request far v.R: means apptication submitted for vR, 

", 
p., specimen

prcrforma.

(vii) Competent Authority to approve the VRS: Chairman & Ma*aging Director,
ITPO

Z. OPEMTION OF THE SCHEME:

The Scheme shatt remain in operation w.e.f 0'$.01.2018 and shatl remain
open titt 31.12-2018. cMD, fTPO witl have the discretion to extend or curtait the
period of the scheme, as'deemed necessary

3. ELIGIBILITY:

Emptoyees, who have rendered a minimum of 15 years service sha{l be
etigibte for seeking votuntary retirement. However, emptoyees fatting in the
fo{towing categories are not etigibte under the scheme:

(i) Appointed on contract basis or on deputation
(ii) Against whom disciptinary action is pending*

(hlote:* ln case disciplinory action is penciinglcontemptated against on empioyee,
wtto has sought voluntary retirement, his/her request for VRS shatt not be
accepted. However, in case where the inquiry has been completed and th:e Inquiry 

.officer has submitted report)which has been accepted by the Disciplinary
Authority, the request for VRS may be considered on merit based an cese to case

basis by the Competent Authority i.e, CIAD, tTPo, whose decisian shatt be finat
snd binding).

cont'J-.

and ending on the

as on the date of
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4. TERMINAL BENEFITS

The fotl 'owing termfnat benefits as per DpE guidetines are admissibte to the
employee:

(t) The batance in his/her provident Fund payabte as per Rutes.
(i i) cash equivalent to permissibte accumutated earned teave/hatf-pay leave, as
,  per Rutes.

(i i i) Gratuity as per payment of Gratuity Act/lrpo,s DCRG Rutes.

5. Ai{ouNT Of EX-GMT|A:
(i) An emptoyee seeking Votuntary Retirement under the Scheme witt be

entitted to er-gratia compensation consisting of sarary (Basic pay + DA) of 60
days for each compteted year of service and proportionatety for the part of
incomplete year or satary for the number of months of seryice left before
superannuation, whichever is tdss.

(ii) Payment, if any, under Performance Rerated pay (pRp) shatt be made as Der
the approval of pRp Scheme for lTpO by its Board.

6. OTHER BENEFITS UNDER THE SCHE/IIIE
(i) An employeq whose' offer for votuntary Retirernent under the scheme .is

accepted, witt be etigibte, apart from the ex-gratia, to any benefit that
woutd have been available to himiher upon superannuation as per the
extant policy in the Organization.

(ii) The competent Authority, at its discretion, frdy waive the requirement of
advance notice of 3 'months 

for empioyee being relieved under vRS and
retieve the employee on an early date. However, in such case, there wftt be
no tiabitity on either the emptoyee or the emproyer to the pay equivatent to
three months notice period or part thereof.

(i i i) The vRS optees rvitt be entit led to foltowing medicat benefits
(a) An amount of  Rs. 1,000/ -  per month to meet generat  medicat expenses

and diagnostic tests for five years or titt date of superannuation
whichever is eartier. The amount witt be paid in advance. There shatt be
no requirement of providing proof of such expenditure to rrpo.

(b) ln case of  hospi ta l izat ion,  the vRS optee shatt  be ent i t ted to cashless
rreatment l reimbursemenf fQr serf and spouse from lrpo,s enrpanetted

fuM
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Hospitals / Govt. Hospitats not providing cashtess treatment. However,
aggregate expenditure admissibte shatt be upto Rs.2,00,000/- per annum' 
for f ive years or t i l . l . date of superannuation, whichever is eartier. (Note:
Reimbursement witt be done onty after due verif ication of

, bitts/documents submitted).

(cI The VRS optee shatt be entitted to medfcal benefits if extendeC to other
retired employees as per decision taken by ITPO if they are otherwise
found etigibte. The medicat benefit indicated at (i i i) (a) & (b) shatt cease
if medicat benefits become appticabte.

(tv) The VRS op[ee witt be required to furnish an undertaking to indemnify lTpO
for the eventuatity of loss caused on account of irregutir ctaim of medical
expenditure, if any. (As per proforma attached - Annexure A;.

(v) The VRS optee shatt be entit led to receive one time amount of Rs.1.00 takh
for the purpose of skitt up-gradation for setf I dependant. (Note: payment

in respect of expenses due to skitt upgradation wiLt be reteased after due
verif ication of att necessary documents).

(vt) Travetting atlowance (TA) for emptoyee and dependant members of his/her
famityr woutd be admissibte frorn station of posting to his/her home town or
wherever he/she intends to settte down after taking VRS, within India. The
entit lenient witi inctirde transpcrtation cost of personaI eftects as
admissibte in the entitted ctass.

7. MODE OF PAYMENT:

The amount shatl be reteased at the earliest on acceptance of VRS.

8. PROCEDURE:

The employees seeking Votuntary Retirement under the scheme may submjt
request in the prescribed format to the Competent Authority through
his/her Head of  Div is ion wi th his/her due recommendat ions.

Lontlel ,
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9.  GENERAL CONDITIONS:

(i) The satary shatt be calcutated on the basis of last satary due to/drawn by an
employee.

(i i) No emptoyee shatt be attowed to withdraw the request made for votuntary
retirement under the scheme after it has been accepted by the Competent

, Authority.

(i i i) Atl payments under the scheme and any other benefit payabte to an
employee shatt be subject to the prior setttement/re-payment in futt, of
loans, advances, return of rrpo's property, if d[y, and any other
outstanding dues against him and payabte by him to frpo.

. (iv) 'Att payments made under the scheme shatt be subject to deduction of tax at
source as per fncome Tax Act, 1961 wherever appticabte,

(v) An emptoyee, who seeks votuntary, retirement from lTpO, shatl not be
attowed to take up employment in another PSU. lf he desires to do so, he
shatt have to return the VRS compensation received by him to lTpO. Where
the compensation was paid out of a Government grant, the pSU concerned
sha[[ remit the refunded amount to the Government. In case the pSU is
already ctosed / merged, the VRS compensatjon shatt be returned directty to
the Government.

(vi) In the event of the death of an emptoyee, whose request for votuntary
retirement under the scheme has been accepted, the compensation, which
would have become due and payabte to the deceased employee, shatl be
paid to the person(s) nominated.

(vii) The benefits payabte under this scheme shatt be in futl and finat settlement
of att claims of whatsoever nature, whether arising under the scheme or
otherwise to the emptoyee (or his nominee in case of death). An emptoyee,
who voluntarity retires under this scheme, wilt not have any ctaim against
fTPO of whatsoever nature. No demand or dispute or difference wil be
raiseC by him/hei' or on his/her behalf, whether for re-emptoy.r, 'rept oi-
compensation or back wages inctud'ing employment of any of his retative on
cornpassionate grounds in the service of ITPO or for any other benefits
whatsoever.

(v i i i )  The vacancy caused by Votuntary Ret i rement shatI  stand abot ished.
(ix) The Competent Authority shalL have absotute discretion either to accept or

reject  the requesl  of  an employee seeking Voluntary Ret i rement under r i re

CO,,,t'd
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t. 
scheme. However, in the matter of disputes, if any, the same shatt be under

, the jurisdiction of Delhi Courts.

{x) lrPo reserves the right to withdraw the scheme at any time and itsdecision
in this respect witt be finat.

Fi le No. 5-lTPo(9) /E-t/20 1 T
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ANNEXURE:A

The Chairman and Managing Director,

ITPO, Pragati Bhawan,

Pragatt Maician,

New Dethi.

, (Through proper Channel)

Madam, ,

I hereby opt to seek Voluntary Retireinent from the services of the India
Trade Promotion organisation ( fTPO) in accordance with the terms and conditions
stipulated in the Voluntary Retirement Scheme (VRs) 2018, circulated vide No.

........dated.:........;.................which I have carefurty read and have
understood the contents of the same.

Z' I accept the terms and conditions stiputated in lndia Trade promotion
organisation Votuntary Retjrement Scheme (VRs) Zo1B, unconditional,y and
irrevocabty.

3' I furnish the required particutars in the APPENDIX enc(osed for
consideration of my offer to seek Voluntary Retirement from the services of the
lndia Trade Promotion organisation (lrpo) under the scheme.

Thanking you,

Yours faithfulty,

Signature of the Empl.oyee

Name:

Designat ion:

Employee No:
Date:

PIace:



* 7 *

. IPPENDIX
INDIA TRADE PROilIOTION .ORGANTSATION

(To be fitted by rhe emptoyee;

P4Rr-l
1., Name of the Ernpl,oyee
2. Designation

3. fnitiatty Designqtion

4. Emptoyee No.

5. Emptoyee pF No.
6. Date of Birth

7. Age as on (Last date of the Scheme)
8. Date of Joining regutar service in lTpO

(Excluding.the temporary period, if any)

9, No. of compteted years of seryice as
on (tast date of the scheme)

10. Date of attaining the age of

Superannuation

11. Saiary as on {last date oi1 the scheme}

a) Basic Pay

b) D.A.

c) Totat

12. Has the employee undergone any

specialized intensive training within

the organisation or cutsideT lf so,
give detaits thereof

" 13. Has the employee.taken loans from :
the organisation? lf yes, give detaits
such as amount, date of pafment of last
instaltnient thereof head-wise,

as given under
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a) HBA

b) Vehicte Loan

c) Any other.

Give details of amount of loan

Sanctioned and the ouistanding balance

as on (tast date of the scheme)

Whether the employee has been :

imposed any major or minor punishment

during the preceding 5years.

lf yes, give detaits

1 6 . whether any disciptinary action is pending? rf yes, given detaits.

PART.II

I hereby certify :

a) That the information given above is comptete and true.

b) That I hereby opt to seek Votuntary Retirement from the services of the
lndia Trade Promotion Organization (ITPO) in accordance with the terms and
conditions stipulated in the Votuntary Retirement Scheme (VRS) 201g,
circutated vide No. ...........dated which I accept
unconditionatty and irrevocabty.

c) That I hereby authorize the India Trade Promotion Organisation (lTpO) to
recover and adjcrst atl loans/dues etc. payabie by me, if- any, whatever kind
or nature.

d) That I agree that in case any of the aforesaid statements are found to ne
untrue, the payrnent made t0 me by the India Trade Promotjon Organization
(ITPO), under this Scheme, wilI be recoverabte from me without prejudice

1 5 .
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to any other action that may be taken against me by the lndia TradePromotion Organization (tTpO).

Sfgnature of the employee
Name of the employee
Designation :

Employee No:Date : .

Place :
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TNqEMNTTY BONp

(Rs. 1 00/ - stamp-paper)

(name) son/ daughter/ wife of

Resident of {hereinafter referred to as
(which expression shatt, untess it be repugnant to the context or
be deemed to mean {he VRS optee}, has sought the Voluntary

ITPO VRS Scheme2018.

i,he "lndemnifier"

meaning thereof,

Retirement under

NOW, this bond of.lndemnity WITNESSETH that the Indemnifier himsetf/ hersetf OR
his/her respective heirs agrees to indemnify ITPO against toss, resutting from non-

admissible/ irregutar medical bit ls, if any, found ctaimed from ITPO by him/ her

hereinafter.

lN WITNESS WHEREOF the ' lndemnifier haye put his/her hand on this
(date).........of....... (month) .........; ( year).

5IG NATURE/THUMP IMPRESSION

OF THE INDEMNIFIER

In the presence of Witnesses:

1. Signature

Name

Address

Signature

Name

2 .

Address


